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How to Update a
Worker Profile.




How to Update an
Existing Workers Profile.

To update elements of an existing worker's profile you will first need to locate
their profile within MSite.

To do so:
Select Workers from the toolbar
Enter the individuals’ name and contractor information

Then, click Search

If you are greeted with the bottom screen view, select, | # Edit Profile

Site | Training

by infobric

MSite

@ Dashboards

H contractors

£ Workers
Add New Worker
Add New Visitor
Import Worker from CSCS

£3 Pre-Registration

© Labour Hours

£ Requisitioning

B Access

© safety

@ Sustainability

W Deliveries

Site’
€ Dashboards
B Ccontractors
2 Workers
Add New Worker
Add New Visitor
Import Worker from CSCS
Worker Actions
8 Print Enrolment Form
Link Workforce App
= Import CSCS Card
Capture Image
Print Card
Add Manual Punch

Add Incident

Search For Workers & Contréfttors

Y Workers

&

Training io uc ng Ac ttendance

1027

Search

First Name Last Name

Contractor Bio ID Assigned To

Bloggs Construction Anyone

Include Non-Associated Workers @ Include Archived Workers @ O) E

First Name A Last Name Email Contractor Accreditation Validity Role

Joe Bloggs joebloggs@g  Bloggs Construction (SSSTS) 31/12/2025 Supervisor
mail.com

Show 10 v

Search For Workers & Contractors

Steven Mylchreest

tor
chreest Windows

Role
Operative

Prof ated: 16/04/2025

Make this your default view for worker records ¥

Training
All present and correct

Industry Accreditations
All present and correct

Access & Attendance
No restrictions




How to Update an
Existing Workers Profile.

<= Search For Workers & Contractors

Once the worker profile has loaded, you can update and edit areas
such as: Site © Joe Bloggs
@& Dashboards

H Contractors > Personal Details

Personal Details — Name, Contact and Medical information & Workers . Joe

Last Name *

Bloggs

Add New Worker

Industry Accreditations — CSCS and Affiliated Cards

View History
g . . . . Import Worker from CSCS Role * upervisor
Critical Role Details — First Aid and Fire Marshall ,, . -
T — rade Bricklaying and Stonework
- - . Date of Birth *
Professional Details — SSSTS and SMSTS (where applicable) 8 penccavolmentform s o plesd capture Scan
'ostcode L7 ng
[ Link Workforce App Contact Number 07500000000 -QualityCheck‘/
== Import CSCS Card Email Address joebloggs@gmail.com
To finalise the changes made, scroll to the bottom of the page and O yenileespsten
CliCk, Save 8 Printcard
® Add Manual Punch TS |

yright 2025 msite.com
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Be safe. Be productive. Be one.
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