
Daily Site 
Tasks.
Here are a group of common activities site 
teams undertake, during the day-to-day 
operation of the MSite system. 



Daily Site 
Tasks.
In this part of the course, we will cover the most common 
Daily Site Task’s we have identified whilst working with 
our customers.

• Induction Bookings

• Marking Workers as Inducted

• Capturing Worker Image

• Checking Accreditations

• Daily Site Numbers

• Transaction Diagnostics Report
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• Induction Bookings
Is a report in MSite that allows site teams to view which 
workers have completed their online pre-registration and 
are ready to be inducted on-site in the MSite system. 
This is a useful tool when planning how many workers will 
be onsite for a given day to be inducted.

The Induction Bookings report can be found in the 
Reports section of MSite under the sub-section Training 
and Accreditations.
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• Marking Workers as Inducted
Marking workers as inducted is the process the site team 
must complete for any workers arriving to site for the first 
time.

This is required to give the worker access to site through 
any of MSite’s Access and Attendance functions, 
such as:

• Pods / Turnstiles
• MSite Face Mini
• Supervisor App
• Workforce App



• Capturing Worker Image
If facial recognition is being used with your chosen 
Access & Attendance MSite products, a worker image 
will be required to complete the profile. The worker will 
need to give consent for the use of their biometrics
during the pre-registration process.

To capture the image:
• Select the camera icon
• Follow the Quality Check guidelines when capturing 

the image
• Ensure the “Use face biometrics” box is ticked
• Save the profile
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• Checking Accreditations
To check that your workers have a valid and in date 
accreditation to work on-site, you can use MSite’s 
Accreditation Audit Report.

The Accreditation Audit Report, can be found in the 
Reports section of MSite under the sub-section Training 
and Accreditations.

You can also spot-check a workers accreditations using 
Skills Check on the MSite Supervisor App.
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• Daily Site Numbers
Reporting on Daily Site Numbers is a common practice 
and enables site teams to understand the scale of the 
workforce on-site and is also vital for Health and Safety.

As well as the previously mentioned reports like Roll Call 
and Induction Bookings, we also have the Roles On 
Site Report. This report is the most accurate way of 
knowing daily site numbers and displays headcount 
by role. 

The Roles On Site Report can be found in the Reports
section of MSite under the sub-section 
Time and Attendance.



Be safe. Be productive. Be one.
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