
FACE MINI / WORKFORCE APP 
TIME & ATTENDANCE



LINKING 
WORKFORCE 
APP

Ensure the worker has downloaded the MSite Workforce App 
from their devices’ App Store.

Before Starting

MSite 
Workforce App

iOS        
App Store

Android 
App Store



LINKING 
WORKFORCE 
APP

Search Bar

Worker Profile

Link Workforce App
• Search the worker’s name in 

the search bar.

• Select Link Workforce App in 
the MSite Toolbar on the left.

• The worker has opted out of 
using biometric data:

 No photo captured

 “Use face biometrics” not 

ticked

No photo

Not ticked



LINKING 
WORKFORCE 
APP Ensure Ticked

Link MSite Workforce App

• Link MSite Workforce App 
screen opens

Next, tick:

• Enable MSite Workforce App

• Biometric Exempt
QR Code

Ensure Ticked



LINKING 
WORKFORCE 
APP

• Open Workforce App on 
smartphone

• Tap Link to a Principal 
Contractor button

• Scan QR Code on the screen

• The Workforce App will now 
be linked to the principal 
contractor for that worker 
profile

• Select Save

Select Save

Link MSite Workforce App

Tap button

Scan QR Code



USING 
WORKFORCE 
APP

• Open Workforce App on 
smartphone and press the red 
button. (no need to hold)

• When prompted, use 
biometrics or PIN on your 
smartphone to enable to 
contactless entry

• Select if you are clocking IN or 
OUT of site

• Hold smartphone near the 
Face Mini, you may need to 
hold in place for a few seconds

Select IN or OUT 
of Site

Using Workforce App for Access to Site

Open the MSite 
Workforce App

Press Red 
Button

Use Biometrics or 
PIN on Smartphone

Hold Smartphone 
near Face Mini

Make sure Bluetooth 
is turned on

Make sure location 
services are turned on



FACE MINI / 
WORKFORCE 
APP T&A

Complete

You have now successfully clocked 
into site using the MSite 
Workforce App with the MSite 
Face Mini without the requirement 
to store and use biometric data on 
the MSite system.

 

Complete
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