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LABOUR HOURS

Key points for the Approval & Adjustment element of Labour Hours.

Approval & Adjustments

 Expanded detail by selecting the arrow next to ‘Attended’.

 Able to approve set hours, make & approve adjustments and approve overtime using the 
toggle to the right. 

 Also able to make manual adjustments and change whether addition or deduction by 
clicking on the + or – symbols.

Top Tips

https://humanrecognitionsystems.zendesk.com/hc/en-us
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